
Findings and recommendations of the FUS Audit Committee 

based upon review of the accounting records of  

The First Unitarian Society - FYE June, 2020 
 

December 4, 2020 
 

Present:  Allan Callander, Catherine Jordan, Mary Ann Lundquist, Barb Lutz, Paul Riedesel, 

Richard Underdahl-Peirce, and Kathryn Brewer.    
 

The Audit Committee reviewed twenty-five randomly selected payment transactions, 

evaluating them based upon guidelines provided in Sections 3 and 11 of the FUS Financial 

Policies and Procedures, as follows: 

• Approval of the expenditure by an appropriate person(s) 

• Sufficiency of description of the purpose of expenses 

• Availability of supporting documentation 

• Signature(s) on the check by the appropriate person(s) 

• Timeliness of invoice payment 

 

Also, at the recommendation of The Congregational Handbook of the UUA (Audits | The 

Congregational Handbook | LeaderLab | UUA.org) , the Committee requested that the Interim 

Finance Director prepare a description of the “Process for Donation Receiving and Tracking”.  This 

document was also presented to the Committee during the meeting 
 

During the course of this review, the Committee noted nothing that would cause us concern 

regarding the integrity of the financial records or financial procedures.   
 

The Committee commends the Interim Finance Director, the Treasurer, and Paul Riedesel for 

the work done over the past year, to eliminate omissions and other problems. 
 

 

___approved by e-mail_______________________________ 

Catherine Jordan 

 

__ approved by e-mail_______________________________ 

Mary Ann Lundquist 

 

___approved by e-mail_______________________________ 

Richard Underdahl-Peirce 

 

__ approved by e-mail_______________________________ 

Kathryn Brewer 

https://www.uua.org/leadership/library/money-matters/audits
https://www.uua.org/leadership/library/money-matters/audits


Findings and Recommendations from the FUS Audit Committee 

December 4, 2020 

 

The Committee found no significant errors or omissions in its review of the documents. 

 

 

Additional Review and Record Keeping Procedures Recommended 

(These recommendations have to do with activities that will take place at  

Finance Committee meetings rather than at the Annual Audit) 

 

1. Two recommendations for further analysis were made at the 2019 Audit.   These 

recommendations are again requested.    

 

a. Annually, compare randomly selected cash collections (as detailed on the Cash Receipts 

Envelopes) to cash bank deposits.    The purpose is to provide a partial audit of Section 

5, “Society Money Collections”, of the FUS Financial Policies and Procedures.   Allan will 

prepare five transactions for the Committee’s review in January. 

 

b. Every three years (or whenever there is a significant change in the furnishings and 

equipment at FUS), conduct a physical inventory of the furnishings and equipment 

owned by FUS.   Supporting documentation/videos noting physical description and/or 

picture and location should be stored in the FUS safe, with another copy in the home of 

the building administrator. for insurance purposes.   Richard will present the inventory 

to the Committee in January.  

 

2. The Committee will revisit it’s 501-C3 procedures both during/after COVID, and memorialize 

them in the Financial Policies and Procedures Manual. 

 

3. Every three years, the Committee will undertake a review of the “Process for Donation 

Receiving and Tracking”, similar to that prepared by the Interim Finance Director this year.      

 

 

 

  

 


